OASys payroll & HR service pack upgrade: Version 4.1.442 release July 2009

Enhancement:

1. Timesheet Bulk Entry Data Log

The timesheet has been modified to allow bulk entry of hours distributed over a pay-cycle. This reduces
significantly the time taken to manually enter data into the timesheet for employee with the same total

hours in the pay cycle and the amount of hours allocated per day is not relevant to generate bonus or
premium

Options  Attendance Howrs Input: | Worls Shift Sstup l

Total Bulk Hours To Add:
a0
ﬁ Import Attendance Becord Populate [# Mon-Fri

Days: [~ SatfSun

B Update all checked Employee:
W Print Attendance Record | Time: & Ve O Mo OK Bulk

To use this global data entry feature:

Select the days to populate in the pay cycle by enabling the Mon-Fri and: or Sat/Sun check boxes

e Tag all the employees names with the same total hours

Type in the total hours to allocate each employee in the “Total bulk hours to Add” textbox
e Click the [OK bulk]

Note: This feature automatically save the hours to the employee timesheet when used

The time distribution rules setup under the “Options” tab will be enforced during the bulk data entry



2. Project Bonus /Cost Center Distribution

The cost center management form has been amended from a single job dependent rate (task work rate)

to multiple task work rates

To use this feature:

e Open the Cost Center Setup form (click: Time & Cost -> Jobs & Cost Center )
L 1. Select the Cost center or Job
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from the job titles of
lobTitle |rpsNEOPERATOR-25 to 40 tons j employee)
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To use the task work rate on the time sheet

LT (7R ANE OPERATOR - 25 to 40 tons -
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Click the [OK] button to save

Double click on a row or enable the “Use Multiple Cost Center” option on the timesheet

H.i.f_l Multi-Cost Center Data Entry Form:
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The task work rates will be automatically
loaded for the trade of the employee
selected

Click the OK button to log the task work
done




3. Job Bonus Auto Generation

The automatic bonus generator has been modified to include premium that are paid based on time of
day or night worked. This include Night Premium, Shift premium etc.

To use this feature

Open the BONUS Setup form (Setup = Project Bonus)
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4. Printing & Reporting

_The print pay report selection form has been modified to better manage sub- selection of report by

cost center this remove the duplication of job/cost-center when project summary reports are run.
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5. Standing Order Account and Third Party Income Payment

A standing order detail form has been added to allow for those standing orders that are deposited to
Accounts Numbers on behalf of Employee to be performed.

The original “Voluntary Deduction” and “Other Income” pay to: option has been transferred to this

form.
To use the standing order form:

Select from Setup = Standing Order Account or double click the pay to Name at the bottom of “Other
Income” or “Voluntary Deduction” setup form

Complete the entry form as needed ... press the [OK] button to save

'~ Standing Order Account: X} If the employee has an account number
BLACK Barrington for the third party payment then enter
payroll ltem Name  16% Project Bonus gﬁ it in the space provided otherwise leave

blank.
Account Number: || The Account Numbers will be printed
Pay to Institution on the report to the institution for the
or Person Name: ﬂ

respective deductions payments.

Branch and Address
of Institution

0k

Refresh List Remove account

FIXES
The following element were fixed from release 4.1.3

e Date of employment changing to current date when saving with multiple MDI form loaded

e Shift number reset to default when an employee is assigned multiple shift or work outside of
designated shift time

e Birthday reminder modified to display birthdays in advance of the date when occur

e Search module expanded to use multiple search/lookup strings
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